How to access Excel Training.

Follow the link and these steps provided to access Excel Training

(Left CTRL + Left Click to open link.)

https://support.microsoft.com/en-us/office/excel-video-training-9bc05390-e94c-46af-

ab5b3-d7¢c22f6990bb

Once you are on the Excel Training website you need to login to your KaravanTrailers email

before you can access the training videos provided.
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On the top right corner of your browser window select sign in and you should be redirected
to a sign in page.

If your browser does not redirect you, select your KaravanTrailers email account. If your

emailis not listed select “sign in with a different account”
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Follow the steps accordingly to sign into your KaravanTrailers email account.
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Once you are logged in you will be brought back to the Excel Training home page.
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From there you are available to choose on a topic for training.
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Next: Intro to Excel

Excel makes it easy to crunch numbers. With Excel, you can streamline data entry with AutoFill. Then, get
chart recommendations based on your data, and create them with one click. Or easily spot trends and
patterns with data bars, color coding, and icons

Create a workbook

1. Open Excel. ! \

2. Select Blank workbook.




